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I. Contact Numbers

If you have concerns or questions regarding your condo, please contact Pinnacle Management.

If there is damage/potential damage to the outside or inside of your condo, please contact Pinnacle Condominium Management and a member of the Board of the Association. 

A. Condo Associations Board of Directors

See Annual Phone List- distributed in July after the Board has been elected.

B. Pinnacle Condominium Management

    734-222-3700




Jeffery Leonard, President










 2320 Washtenaw, Suite 200, Ann Arbor, MI  48104


C. Finn’s Insurance









         734-668-4050
John Carrizalles 

Agent

483 Little Lake Drive, Ann Arbor, MI 48103

II. Common Terms and Definitions

For more details please see your By-laws, Master Deed, Article IV


A. Association – a non-profit corporation organized under Michigan law of which all co-owners shall be members, which corporation shall administer, operate, manage, and maintain the Condominium.  Any action required of or permitted to the Association shall be exercisable by its Board of Directors unless specifically reserved to its members by the Condominium documents or the laws of the state of Michigan.  

B. Common Elements – Some examples include the road, sidewalks, land around the condos, foundations, perimeter walls (including windows, doors, and heating ducts therein), roofs, ceilings, floor construction between unit levels, basement floors, and chimneys.

C.
Limited Common Elements – Each individual porch, driveway, deck, exterior air-conditioning unit and concrete pad, fireplaces, the interior surfaces of the unit perimeter walls (including the windows and doors), ceilings, and floors.
D. Quorum – See condominium By-laws Article I.  Section 2.
The presence in person or by proxy of 35% of the co-owners qualified to vote.  (One vote per condo)

E. Fiscal Year – Our fiscal year is January 1st through December 31st 
III.
 Frequently Asked Questions

For more details please review the Condominium By-laws, Article IV.

A.
Can I rent my condo?

To rent or lease your condo for longer than 30 days, the Association needs to be notified in writing, before presenting a lease form to a potential lessee.  The Association shall be given a lease to review for compliance with the Condominium by-laws.  No rooms in a unit may be rented and no tenant shall be permitted to occupy except under a lease, for at least for 6 months, unless approved in writing by the Association.

B. Can I paint my front door?

No alterations to the exterior appearance or structural modifications to the condo unit may be done without the written approval of the Board of Directors.  Examples:  exterior painting, erection of antennas, lights, awnings, or the placement of a satellite dish.

C.
I would like to buy a Great Dane puppy and four kittens, would that be a problem?

No animals are allowed in the condo association, except for 1 dog or 2 cats or 1 dog and 1 cat.  Each animal has a 35- pound weight limit, unless approved by the Board of Directors.  (If you desire to have another type of animal that will be in the common areas, please discuss this with your Board of Directors.)

D.
My dog likes to run, so I let him out every morning.  It’s nice not to have a mess in my yard to clean up.  However, several neighbors question why they have to clean up after a dog that is not theirs.  (For further information please refer to the Milan Code, Section 13:81-83)

No animal may be permitted to run loose at any time in the common areas.  All animals must be attended to at all times, while in the common areas.  The co-owner is responsible to clean up any fecal matter in a timely matter.  All areas are to be kept in a sanitary condition and free from foul odors.  The lawn care company of the condo association is not responsible to clean up after any animals.  No dog or cat shall at any time, by loud or frequent or habitual barking, yelping, howling, or otherwise crying out, cause annoyance to people in the surrounding neighborhood.

E.
When can I put my trash and recycling containers out?  Does Milan have any special containers for recycling?  Will the city dispose of my Christmas tree?

The common elements, general or limited, shall not be used for storage of supplies, materials, trash or refuse, except in enclosed garages.  Trash containers, yard waste, and recyclables may not be set out until 6 p.m. the day before pickup.  All empty containers must be removed by 9 a.m. the day following pickup.  To protect our grass, please place all containers and bags on the driveway, not the grass.

For specific details on recycling, receiving containers, yard waste stickers, and the city’s brush chipping program, please contact Milan’s Department of Public Works 439-1780.

The maximum size container for solid waste pickup is a 32-gallon container.  Yard waste materials will be picked up weekly.  Yard waste must be in paper bags or in containers labeled as yard waste.  Christmas trees (no plastic bags) are picked up at the curb the first three Wednesdays after Christmas.

F. Can I put up a clothesline on my deck and connect it to my condo?

You may not attach anything to the outside of your condo unit, ie) bird feeders, lights, flags or clotheslines.  In general, no activity of the co-owner, either in his condo unit or upon the common elements, shall spoil the appearance of the condominium.

G. May I put out my holiday decorations?

Outdoor holiday decorations are allowed under the following conditions:       -
They will be displayed not more than one month before the holiday, and they must be removed within two weeks after the holiday.

- 
All holiday decorations must be confined to the rails, porches, shrubs, and shrub beds in front of the units.  In back, they must be on the porches, decks, rails, and in the planting beds.

 H.
May I fly my Michigan State Flag at my condo? 


Well, perhaps a Michigan State flag, but not a Michigan flag… Actually, not even a MSU flag.   According to our bylaws, we are only allowed to have one flag, an American flag, flown on each unit.  The flag must be flown according to all accepted flag regulations.

 I.
My family would like to buy me a flowering tree.  Can I plant a tree in the common areas?  May I landscape around my deck?

If you are interested in planting a tree/bush in the common areas, you will need to present your request to the Board of Directors.  The size and type of planting will be reviewed.  The co-owner will be responsible for the care of the tree/bush.  Landscaping is allowed around the porches and screen/glass porches, but not along the sides of the units.  The co-owner is responsible for the weeding, watering, and care of the plantings.  The plantings must not interfere with the lawn care.

 J.
I would like to have a bird feeder and a ceramic frog in my front landscaping and seven flowerpots on my front step.  Would this be all right?

No ornamental materials are allowed in the front or sides of the units, except with the written approval of the Board of Directors.  In July 2007, the Board of Directors has agreed to approve Co-owners to have up to three figurines that are 12” in height each, one shepherd hook for planters only, and stepping stones (flat ornaments) in the front beds in May through September.  Three (3) flowerpots are allowed in the front of any unit.  A uniform appearance of the units from the street must be maintained.


K. Do I have to hire someone to weed my front shrub bed?  Or do I have to weed it?  Who will water my grass?  Do we have a sprinkler system?

The condo association will hire people to weed/care for the front shrub beds of every unit.  In the spring, Co-owners will be asked to complete a survey to indicate if they wish to care for their front bed independently (mulch, weeding, and pruning/trimming).  All residents are asked to turn on their sprinkler 2-3 x/week as needed to water their front yard.  The water should be on for @ 30-40 minutes before 5 p.m. 
L.
I would like to change my deck into a closed in porch.  Would this be possible to do?


Yes, this you can do.  Notify the condo Board of Directors of your plans.  Guidelines for the size and shape of the porch must be reviewed and approved before starting the construction. 

M.  

How do I know what my condo fees are and where do I send them to?  

The association’s management company will send the co-owners monthly statements with a self-addressed (not stamped) envelope.  The fees can be paid monthly, quarterly or annually.  Direct payments can be set up through the management company.  Please review changes in the payment structure directly with the management company.  See the Contact List for names, addresses and phone numbers in the front of the Association’s Digest
N.

Do I have to pay for the water used to water my grass and flowers? 

All water used from the condo associations outside faucets is billed to the association, not the co-owners directly.

O.     What meetings of the Association can I attend? 

The board for the association meets monthly, except around the holidays.  Any resident can attend these meetings.  The location may vary month to month.  The meetings are usually the fourth Thursday of the month at 7 p.m.

The entire association has two meetings a year, in June and October, which all residents are asked to attend.  The meeting agendas will be mailed to you prior to the meeting.  The location and time of the meeting will also be mailed to you and posted in the common areas.  Changes to the association may need to be voted on during the meeting.  At the June meeting, the election of the board members, whose term has expired (every 2 years) occurs and the new fiscal year budget is presented.  Please notify a board member if you would like to add an item to the agenda.

P.      If I plan to sell my condo, is there anything special I should do?

We hope this isn’t the case, but if you do plan to sell your condo please:

· Notify the Board of Directors.

· Notify the Management Company, who will review fee payments of the unit and the current owners forwarding address.

· Forward the Condo Bylaws to the new owners.  If you need a new copy, contact the Management Company.
· Forward the Condo Digest to the new owners.  If you need a new copy, contact the Management Company.
· The new owners of the condo will need to sign forms stating they have received the Bylaws and Digest and understand the regulations of the association. 
Q.

Are garage sales permitted in the Association?

Please notify a board member if you are interested in having a garage sale.  Garage sales are permitted.  Group sales of several units are recommended.

IV.
The Board of Directors/Associations Responsibilities

For more details please review Condominium By-laws Article I. and II. 
A. To manage and administer the affairs and maintenance of the condominium project and the common elements.

B. To carry insurance for the Association.

C. To enforce the Condominium rules and regulations.

D. To establish an annual budget prior to the fiscal year to project all expenses for the forthcoming year which may be required for the proper operation, management, and maintenance of the condominium project, including a reasonable allowance for maintenance, major repair, and replacement of the common elements.

E. The authority to increase the general assessments or to levy such additional assessments, as it shall deem to be necessary.
V.    Updates to Digest
A. Contact Numbers updated July 2007

B. Common Terms and Definitions – Fiscal Year changed to January 1st through December 31st from June 1st through May 31st, effective 2004.
C. Question III B modified – “and remove the white window grids?” removed.  Window grids are no longer required as of June 2005. 
D. Question III J modified July 2007

E. Question III K modified July 2007 –“ that does not have flowers (annual/perennial) present” was removed and added “In the spring, Co-owners will be asked to complete a survey to indicate if they wish to care for their front bed independently (mulch, weeding, and pruning/trimming). “
F. Question III M modified July 2007 – added Direct payments can be set up through the management company.
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